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GOVERNMENT OF PAKISTAN
MINISTRY OF COMMERCE
TRADE DISPUTE RESOLUTION COMMISSION


Application 
For
 Trade Dispute Resolution


	Name of Complainant:
	

	
Product:
	

	
Transaction Date:
	





Trade Dispute Resolution Commission, 
Address: 2nd Floor, Umar Plaza, Jinnah Avenue, Blue Area, Islamabad
E-mail: tdrc@tdrc@gov.pk
Website: www.tdrc.gov.pk


The document has been designed to assist the complainant in filing a properly documented application for dispute resolution under Trade Dispute Resolution Act 2023 and Trade Dispute Resolution Rules 2026. If anything in this application form is repugnant to the Act or the Rules the later will prevail. The Commission may require additional information if it deems appropriate. 

Confidential Information
Disclosure of Information in terms of Section 24(2) of the Act is to be clearly marked either ‘confidential’ or ‘non-confidential’. Applicant is requested to provide a non-confidential summary of any confidential information supplied to the Commission. 


 Lodgment/ Submission of Application
 The application is required to be submitted to: 
The Secretary 
Trade Dispute Resolution Commission
Ministry of Commerce
Government of Pakistan
2nd Floor, Umar Plaza, Blue Area,
 Islamabad.


FINLING OF APPLICATION

An application should contain a letter which summarizes the information contained in the enclosed questionnaire. The questionnaire should be filled out as much as possible and documents supporting the answers, arguments or allegations can be attached as a separate set of exhibits. The summary letter should be on the official letterhead paper of the applicant or his legal representative dated, addressed to the Commission and certified as specified. It should cover the elements identified in the outline, and include a table of contents and list of appendices.

Procedure for filing application in terms of Section 29 of Trade Dispute Resolution Act 2023 and Rules 3, 4, 5 and 6 of Trade Dispute Resolution Rules 2026 
An application under section 29(1) of the Act shall be presented to the Secretary, or shall be sent by registered post addressed to the Secretary, or shall be sent to the designated email address or filed online on the website, in the form and manner as may be prescribed from time to time. A party may also submit an application to an International TDRC support desk endorsing a copy thereof to the Commission on its official email address.
An application sent by post shall be deemed to have been presented on the day it was received in the Secretariat. An application sent by email or filed online on the website shall be deemed to have been received on the date of the receipt.
In the instance of a physical application presented to the Secretariat or sent by registered post, the application shall be submitted along with required number of copies at the cost of the complainant. Each such copy of the application shall be certified by the applicant or his authorized representative to be in conformity with the original. The applicant will bear all costs of courier to local or internationally counter party, as the case may be. 

The application shall further be accompanied by-
(a)  all documentary evidence upon which the applicant or complainant wishes to rely; 
(b) where an applicant or complainant is represented by an authorized representative, the authority letter in his favor signed by the applicant or complainant; and
(c)  a copy of the bank challan, or payment made through official online payment, evidencing payment of fee as provided under Schedule of Fees as prescribed.
All documents making up an application or presented in response thereof, shall be in the English language. In case any document is in a language other than English an authentic translation thereof in English, to the satisfaction of the Secretary or the authorized officer, as the case may be, shall be furnished. All such documents referred to hereinabove, may be hand-written, typed or printed and shall be legible.
The Secretary, or, as the case may be the authorized officer shall diary the application showing date of receipt and the signature of the recipient and shall promptly inform the applicant  or complainant of receipt of application.
Defective application
If the Commission considers that the application is not filed in accordance with these rules the Commission may give directions to the applicant as may be necessary to rectify the defects in the application and resubmit the application afresh with a requisite fee as soon as possible.
Any correspondence shall be deemed to have been properly served if delivered to the addressee or sent to the addressees place of business, place of registration, habitual residence or mailing address, or email address or where, after reasonable inquiries, none of the aforementioned addresses can be found, the correspondence is sent to the addressees last place of business, place of registration, habitual residence or mailing address or email address.
Power to reject
 The Commission may, after giving the parties an opportunity of being heard, reject an application in whole or in part at any stage in the proceedings if:
(i) it considers that the application holds  no valid grounds;
(ii) any of the requirements stated in rules 3 and 4 have not been satisfied;
(iii) the existence of competing proceedings elsewhere at a forum of competent jurisdiction,; or
(iv) the application is manifestly frivolous, abusive, involves any fraud, illegality, wrongdoing, etc.
Documents to be attached
(i) Commercial Invoice
(ii) Letter of Credit
(iii) Packing List
(iv) Bill of lading
(v) Custom Document
(vi) Bank Document showing receipt of full amount/ partial amount
(vii) Any other relevant document

DECLARATION
 I/ we hereby request the Commission to initiate proceedings under Trade Dispute Resolution Act 2023 in respect of the matter identified in the Application Form submitted with this declaration. I/ we have attached all evidence available to me/us to support my claims. 
I/We believe that the information contained in this application: 
 provides reasonable grounds for initiation of proceedings and
 is complete and correct to the best of my/ our knowledge and belief. 

I have submitted the fees of amounting Rs. ___________________ through Demand Draft No. _______________ dated _______________ or in the account through receipt no. _________________ or online as per following details________________________________

Power of Attorney in favor of Mr. __________________________ dated. _________________ is attached to represent me in this case. 

I have not approached any other forum elsewhere for redressal of my grievance (if the applicant has filed grievance at any other competing forum elsewhere, please provide status of such proceedings).

Application made by or on behalf of: 
Signature: __________________________ 
Applicant Name(s): _______________________________ 
Title/ Position: ___________________________________ 
Address(s):_____________________________________________________________ 
Date: _______



1. Applicant’s Identification
	
Name of Authorized Officer:
	

	
Company Name:
	

	
Address:
	

	
Tel No.:
	

	
Fax No.:
	

	
Email
	

	
	





2. Legal Representative of the Applicant
	
Name of Legal Representative:
	

	
Name of the Law Firm:
	

	
Address:
	

	
Tel No.:
	

	
Fax No.:
	

	
Email:
	

	









	


3. Respondent’s Identification
	
Name:
	

	
Name of the Company:
	

	
Address:
	

	
Tel No.:
	

	
Fax No.:
	

	
Email
	

	
	



4. Product Identification:
	
Complete Description of the Product:
	

	
Pakistan’s Custom Tariff Heading:
	

	
Details of taxes & duties applicable:
	

	

Uses:
	

	

Any other information:
	

	
	









5. Transaction Information 
	
Date of Import/Export: 
	

	
Invoice No.
	

	
Invoice Date:
	

	
L/C No. and Date
	

	
Amount (USD):
	

	
Quantity (Kg/MT/Litre/No.)
	

	
Terms of Sale (CIF, FOB, Ex-factory etc.)
	

	
Amount of Dispute (USD)
	

	
	



6. It is requested to provide a concise statement of facts and nature of the claim along with supporting documents.
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
7. It is further requested that the nature and extent of the breach or damage or any other loss as incurred or suffered by the applicant may be identified and explained with the reasons.
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
8. Furthermore, please provide your prayer and any other information you like to share 
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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